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[Tomoxenue
0 TMOPSAZIKE pa3paOOTKU U MPUHATHS JIOKATBHBIX HOPMATHUBHBIX MPABOBBIX aKTOB B
MBJIOY «/lerckuii cag Ne 1 «Jlpyx6a»

1. O0mue moJI0KeHUu st

1.1. Tannoe ITonoxxenue o JiokaiabHbIX HOpMaTUBHBIX akTax B MB/IOY «/leTckuit
cang Ne 1 «/Ipyx6a» (manee - JIOY) paspaborano B cooTBercTBHHM ¢ DenepaibHbIM
3akoHOM Ne 273-®3 ot 29.12.2012 «O06 obpazoBanun B Poccuiickoit ®denepanum» c
u3MeHeHussMHu Ha 29 nexabps 2022 rona, TpymoBoro koaekca Poccuiickoit denepanun
(Hdamee - TK P®), I'paxnanckoro Koaexca PO (manee - 'K PD), a takke YcraBom
JIOIIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKICHUS W IPYTUMH HOPMATHUBHBIMU TPaBOBBIMHU
aktamu Poccuiickonn @enepanuu, perjiaMEHTUPYIOLIUMU AEATEIbHOCTh OpPraHu3allni,
OCYIIECTBIISIFOIITUX 00pa30BaTEIbHYIO ICSITEIBHOCTD.

1.2 Hactosmee [lomoxkeHne o mopsiake pa3paOOTKW M TPUHATHA JIOKATBHBIX
HOpMaTUBHBIX MpaBoBbIX akToB B MBJIOVY «Jlerckmit cag Ne 1 «/[pyxb6a» (manee -
[Tonoxxenue) pa3paboTaHO B LEAX pealid3alliy IpaBa Ha CaMOCTOATEIIBHOE CO3JaHue U
pa3pabOTKy HOPMAaTHUBHO-TIPAaBOBOM ©0a3bl JJII CBOEH JCATCIHPHOCTH B paMKax
MOJITHOMOYMH,  OTHECEHHBIX  3aKOHOJATeIbCTBOM  Poccuiickon  Depepauum K
KOMIIETEHIIUH JIETCKOTO caja.

1.3. JlaaHoe IlonoskeHHWE MOMONHICT M KOHKPETHU3UPYET MOPSIOK pa3padOTKU U
W37aHus BHYTPEHHUX JIOKaJIbHBIX akToB JIOVY, onpeneneHHbIX YCTaBOM, YCTaHABJIMBAET
eauHbIe TPeOOBaHMSA K HOPMATUBHBIM JIOKAJIbHBIM aKTaM, UX MOATOTOBKE, 0(hOPMIICHHIO,
MPUHATHIO, YTBEP)KIECHUIO, BCTYIUICHUIO B CHJIY, BHECEHHUIO HM3MCHEHUU M OTMEHE,
myOIuKanuy Ha oQUIIMAIIEHOM caiiTe TOMIKOJIBLHON 00pa3oBaTeIbHON OpraHU3aIiu.

1.4. Hacrosiee [lonoxeHnue siBisieTcs JIOKaTbHBIM HOPMAaTUBHBIM akToM JIOY u
BXOJIUT B MEPEUYCHB JIOKAIBHBIX aKTOB 00Pa30BaTEIHLHON OpTaHU3aIIHH.

1.5. Hensimu u 3aauamMu HacTosniero I1onoKeHus IBJISIFOTCS

e HOPMATHBHO-TIPABOBOE PETYJHMPOBAHUE OOpa30BATEIbHBIX OTHOIICHHA B
00pa3oBaTeNbHOIN OpraHu3aIiiy;
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e CO3JaHHE €JAUHOM W COINIACOBAHHOW CHCTEMBI JIOKAJbHBIX HOPMATHUBHBIX
aKTOB 00pa30BaTENbHONW OpraHU3aluu;

e ol0ecrieyeHuEe TMPUHIKINA 3aKOHHOCTH B HOPMOTBOPUYECKOWU JACSITEIHLHOCTH
o0pa30BaTeIbHON OpraHU3alUy;

e  COBEPIICHCTBOBAaHUE TIpollecca TMOATOTOBKH, O(OpMIICHUS, NTPUHATUS U
peanu3anny JOKaJIbHBIX HOPMATUBHBIX aKTOB;

e IMpPEeNOTBpAlllcHHE JAyONUPOBAHMSI  PETYJIHUPOBAHUS  OOIECTBEHHBIX U
oOpazoBarenbHbIX oTHOLIeHHH B JIOY.

1.6. JIokanbHbIe aKThl, COOTBETCTBYIOIINE BCEM TPEOOBAaHUAM 3aKOHOJATEIbCTBA
Poccuiickoit  ®enepanuu, SABIAIOTCA  00sI3aTETbHBIMH K UCIIOJHEHUIO  BCEMH
y4aCTHUKaMHU 00pa30BaTENIbHBIX OTHOIIICHUM.

2. OcHOBHBIE BU/bI JIOKAJIbHBIX AKTOB eTCKOI0 ca/1a

2.1. Jlokansueid  akT IOY  mpexacraBiser  co0oOil  OCHOBAHHBIM — Ha
3aKOHOJIaTEeNbCTBE O(QUIMAIBHBIA TPABOBOM JOKYMEHT, MPHUHSTHIM B YCTAaHOBJIEHHOM
nopsanke JIOY u peryaupyrouuii OTHOLLIEHUSI B paMKax 00pa30BaTeNbHON OpraHu3aluu.
[lepeyenr BHUJIOB  JIOKAJIbHBIX aAKTOB, PETJIAMEHTHPYIOIHUX  00pa3oBaTEIbHYIO
JesITeNIbHOCTD, ycTaHaBiauBaeTcss YcraBoM IOV u BkitoyaeT B ceOst MPUKa3bl, PEIICHHUS,
MOJIOKEHUS, MPABUJIA, UHCTPYKIMU U JApYyrue TOKyMeHTHI. I[IpeacTaBieHHbIN nepeyeHb
BHUJIOB JIOKAJIbHBIX aKTOB HE SIBJIIETCS] NCUEPITBIBAIOIIMM.

2.2. YctaB IOY - JOKanbHBIA aKT, Ha OCHOBE KOTOPOTO JICUCTBYET
oOpa3zoBaTenbHasi opranuzanus. Ero cogepxanue ompezaensercsa cr. 25 denepanbHoro
3akoHa oT 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit deneparmm»

2.3. [lpuka3- nmokanpHBIM aKT, W3AaBaeMmblii 3aBeayromuMm JIOY mis pemieHus
OCHOBHBIX W ONEPAaTUBHBIX 3ajady. B nemonpous3BOACTBE NETCKOTO Cala BBIIEISIOTCS
IpUKa3bl IO KajapaM, MNPHUKa3bl IO OCHOBHOM JAESATEIbHOCTH, MPUKA3bl MO JUYHOMY
COCTaBy M IIPUKa3bl [10 aJIMUHUCTPATUBHO-XO35HCTBEHHOMN YaCTH.

2.4. PemeHue - TOKaJbHBIN aKT, IPUHUMAEMbIH KoJIerHaIbHBIMK opraHamu JJOY
B IEJISIX pa3pelleHuss Haubojee BaKHBIX BOIMPOCOB UX JEATENBHOCTU. TEKCT pelieHus
COCTOUT U3 JIBYX YacCTEW: KOHCTATUPYIOIIEH U PaCIOPSIANTEIBHON, pa3AeICHHbIX CIOBOM
«PEIINJI»  («PEHINJIA», «PEIIWJIO», «PEILIWJIN»), xoTtopoe miedyaTaeTcs
IPONMUCHBIMUA OyKBaMH C HOBOM CTPOKH OT mosist. [Ipu HeoOX0AMMOCTH KOHCTATHPYIOIIas
4acTh MOJXKET COJEpKaThb CCHUIKM Ha 3aKOHbBl W JIpyTH€ HOPMATHUBHBIE aKTBHI.
PacniopsimurensHas dacTh U3NaraeTcs IMyHKTaMu. PelieHuss MOryT —colepkaTh
MPUIOXKEHHUSI, CChUIKA HA KOTOpbIE JAaeTcsi B  COOTBETCTBYIOUIMX  ITyHKTax
pacropsiANTENIbHOW YacTU. PelieHus NOANKMCHIBAIOTCA MPEACEAATEeNIEM U CEKpEeTapeM
KOJUIETUAJILHOT'O OpTaHa.

2.5. TlonoxxeHnue - JNOKaJIbHBIA aKT, YCTAHABJIMBAIOIIMKM MPABOBOW CTATyC OpraHa
yOpaBlieHUsT JETCKAM CaJioM, WJIM OCHOBHBbIE TpaBwia (MOPANOK, NPOUEAYPY)
peammzanyu JJOY kakoro-nmu6o U3 CBOUX MPaBOMOYHUH.

2.6. [IpaBuna - JOKaJdbHBIA AaKT, PETJAMEHTHPYIONIMN OpraHU3alMOHHbIE,
JUCLMIUIMHAPHBIE, XO3AMCTBEHHBIE W WHBIC CIIELUAIBHBIE CTOPOHBI JIESITEIBHOCTH
JIOUTKOJIBHOTO 00pa30BaTeIbHOTO YUPEKACHUS U €ro paOOTHUKOB, BOCITUTAHHUKOB U MX
poautenen (3aKOHHBIX MPEACTABUTEIIEH ).

2.7. IHCTpyKIMsl - JIOKAJBHBIM aKT, yCTAHABIMBAIOMIMKA TOPSAOK H CIOCO0
OCYIICCTBJICHHSI, BBIIIOJIHCHUS  KAKUX-JIUOO  JIEHCTBUIA, COBOKYIHOCTHh  TIPaBHI
OCYIIECTBJICHHSI OTPEJICIICHHBIX BUJOB JCSITEILHOCTH, MPOBEICHUS padoT, CIIyKeOHOTO
MOBEACHUS.

WNucTpyknueit onpenenstoT mpaBoBOM craTyc (mpaBa, 00S3aHHOCTU, OTBETCTBEHHOCTH)



pabOTHUKAa 1O 3aHMMAEeMOW JOJKHOCTU. WHCTpyKUUS COJEpKUT HUMIEPATUBHbBIC
(moBenuTeNbHBIE, HE  JOINYyCKalollMe BbIOOpa) HOPMATUBHBIE  MPEAIUCAHUS.
JIOMKHOCTHBIE ~ MHCTPYKLMH,  pa3pabaThiBaeT  pPyKOBOAWUTENIb  00pa3oBaTENbHOU
OpraHu3aluH.

2.8. JOY wumeer papyrume crnenuuIecKHe HOPMATHUBHBIE JTOKYMEHTHI,
PEryIHpyIOIIe OTHOIIEHUS B cpepe 00pa30BaHUs WM KOHKPETU3UPYIOLIUE JOKYMEHTHI,
YKa3aHHbIE B HACTOSALIEM IIYHKTE, B 3aBUCHMOCTH OT KOHKPETHBIX YCJIOBUU
JEeSITEIbHOCTU JIETCKOTO cajia: MpaBuiia, paclucaHus, IUIaHbl, TpadUKH, LUKIOTPAMMBI,
IIPOTrpaMMBI, IOPSAJIKH, IPOTOKOJIBI, TACIIOPTA.

2.9. JIoroBopsl U MHBIE COTJIALIEHUs, KOTOPBIE U3AAKOTCA OpraHaMU YIIPABIICHUS
JNETCKMUM CaJOM HE €IUHOJINYHO, a MYTEM COIJaCOBAaHMUS C WHBIMM JIMLAMHU,
BBICTYMAIOIUMU B HUX, B KQU€CTBE CAMOCTOSITEIbHOW CTOPOHBI (HAalpUMEp, TPYJIOBBIE
JOTOBOPBI, JOTOBOPBI  ape€HIbl HMMYIECTBA, JOrOBOPbl HAa OKa3aHUE IUIATHBIX
00pa30BaTeNbHBIX YCIYT U T.]I.) HE SBJISIOTCS JOKAIbHBIMU aKTaMHU.

3. IlopsA0K MOATOTOBKH JIOKAJIBHOI0 aKTa

3.1. UaunmaTopoM NOATOTOBKM JIOKAJIbHBIX HOPMAaTUBHBIX akToB JIOY Moryt
OBITh:

e YUPEIHWTEIb;

e  Oprassl ynpaBlieHUs 00pa30BaHUEM;

e aJMHUHHCTpalUs 0Opa30oBaTEIbHOW OpPraHM3allMd B JHUIE €€ PYKOBOAUTENS —
3aBenyromiero 10V, 3amectureneil pykoBOIUTENS;

e  OpraHsl caMOyIpaBJeHHUsI 00pa30BaTeIbHON OpraHU3aIUH;

e  YYaCTHUKH 00pa30BATEIbHBIX OTHOIICHHI.

3.2. Ilpm wW3maHUM  JIOK&JIBHOTO  aKTa  3aBEAYIOLIUA  JIOIIKOJIbHBIM
00pa30BaTEeIbHBIM  YUPEXKJIEHUEM  PYKOBOJCTBYETCS ~ NPUHLUIIAMU  3aKOHHOCTH,
000CHOBAHHOCTH, JIEMOKpPaTU3Ma U CUCTEMHOCTH.

3.3. OcHOBaHMEM ISl HOATOTOBKH JIOKAJIbHOTO aKTa MOTYT SBJISITBCS U3MEHEHUS B
3aKoHozarenbcTBe PO (BHECEHHE MU3MEHEHU, N3/1aHNE HOBBIX HOPMATHBHBIX ITPAaBOBBIX
aKTOB).

3.4. IIpoeKT JOKaTbHOTO HOPMATUBHOTO aKTa TOTOBUTCS OTJEIbHBIM PAOOTHUKOM
WIM Tpynnoi pabOTHUKOB MO TopydeHuto 3aBenyromero JOY, a Ttakke opranom
CaMOYIIPaBJICHUs] JIOIIKOJIBHBIM 0Opa3zoBareibHbIM yupexaenueM JIOY, koTopbrit
BBICTYIIUJI C COOTBETCTBYIOIIEH MHULIUATUBOM.

3.5. TloaroToBka JOKaJIbHOTO HOPMAaTMBHOTO aKTa BKIIOYAaeT B ceOs U3ydeHUE
3aKOHOJIATENIbHBIX M HMHBIX HOPMATUBHBIX AaKTOB, JOKAJIbHBIX HOPMATHUBHBIX AaKTOB
o0pa3oBaTeNIbHOW  OpraHM3allii, pEerjiaMEeHTUPYIOUUX T€  BOIMPOCHl,  KOTOPHIE
MIPEIoIaracTcsl OTPa3uTh B MPOEKTE HOBOTO aKTa, U HA 3TOM OCHOBE BBHIOOP €ro BH/IA,
COJIEp’KaHUs U MPe/ICTaBlIEHNE €ro B MMCbMEHHOM (opMe.

3.6. [loaroroBka HamOoJee BaXKHBIX JIOKATHHBIX HOPMATHUBHBIX aKTOB (ITPOEKTOB
penieHnii coOpaHuii, MEICOBETOB, OPTaHOB CaMOYIIPABJICHUS, MPHUKA30B, IMOJOXKEHUI,
IpaBWJI) JOJDKHA OCHOBBIBATBCS HA pe3yibTaTaXx aHaJlu3a OCHOBHBIX CTOPOH
NESITeIbHOCTH  00pa3oBaTeNbHOW  OpraHu3aluH, TEHJAEHIMM ero pasBUTUA W
CJIOKHMBIICHCS CUTYaIIUU.

3.7. Ilo Bompocam mpuema Ha padoTy, MEepeBOJOB, YBOJIbHEHUH, MPEAOCTABICHUS
OTIyCKOB, TIOOIIPEHUH WJIM NPHUBJICYEHUS COTPYJHUKOB K JUCLUIIMHAPHOM WIN
MaTepUaJbHON OTBETCTBEHHOCTH M3JA0TCA NMPUKa3bl, B cooTBeTcTBUU ¢ TK PO.

3.8. IIpoekT JI0KaIbHOTO HOPMAaTUBHOTO aKTa MOAJIEKUT 00s3aTEbHON MPOBEPKE
Ha JIUTEPaTypHO-CTUIMCTUYECKYI0 TI'PAMOTHOCTb M IPAaBOBOM DKCIEPTU3E, KOTOPBIE




MIPOBOJATCS 00pa30BATENbHON OpraHu3aluell CaMOCTOSTENBHO JIMOO C ydacTueM
IIPUBJICYEHHBIX CHEHHUAINCTOB. JIOKAIBbHBII HOPMATHBHBIM aKT, HE IPOLICAIIAN
MPaBOBYIO SKCIEPTHU3Y, HE MOJICKUT PACCMOTPEHHIO U TIPUHATHUIO.

3.9. IlpoekT IOKaJTbHOIO HOPMATUBHOTO aKTa MOXET OBITh MPEJICTaBJICH Ha
oOCyXJeHHE TIyTEeM pa3MEIICHUs MPOEKTa JOKaJbHOTO HOPMAaTUBHOIO akKTa Ha
MH(OPMALIMOHHOM CTEHAE B JOCTYNHOM MJisi BceoOmero o003peHus MecTa, Ha
opuIMaTbHOM  CaliTe  JOMIKOJBHOTO  00pa30BaTEIBHOTO  YUPEKICHUSA, IyTEM
HaIpaBJICHUs] TIPOEKTa 3aUMHTEPECOBAHHBIM JIMIIAM, TPOBEJICHUSI COOTBETCTBYIOIIETO
coOpaHus C KOJUIEKTUBHBIM OOCYXJICHHEM MPOEKTa JIOKAJbHOIO HOPMATHUBHOTO aKTa U
T.0. B cimydae coriiacoBaHusi MpoOeKTa JOKAJIbHOIO aKTa Ha HEM IPOCTABIIIETCS BHU3a
«COT'JIACOBAHOM.

3.10. IMopsmox mnpuHATHSA JOKaidbHbIX akToB [JOY ycranaBnmuBaercsa YcTaBoMm
JIOVY: ykas3pIBalOTCS KBOPYM C LEJbIO YCTAHOBJICHHsS NPAaBOMOYHOCTHM OpraHa
camoyIpaBiieHHs], popMa U MOPSAJOK FOJIOCOBAHMSL.

3.11. Jlnst BBeieHUs B JEMCTBHUE JIOKAJTBHOTO aKTa U3JAETCs MPUKA3 3aBEIYIOIIETO
JIOVY. JlokanbHble akThl OQOPMIISIOTCS B BHUJIE MPUIIOKEHHUS K Mpukazy. B mpaBom
BEpXHEM YyTJy TaKUX JOKYMEHTOB muIeTcst cioBo «lIpumoskeHune» ¢ ykazaHueM JaThl U
HOMEpa U3JIaHus TPUKa3a.

3.12. B JOY co3patorcss  ycloBUsL JUIi  O3HAKOMJIEHMSI  YYaCTHHUKOB
00pa3oBaTebHBIX OTHOIIEHUW C JIOKAJbHBIMU akTamMHu. O3HaAaKOMJIEHHE MOXET OBITh
MPOBEJICHO TOJI MOAMKUCH B CIy4asiX, MPeIyCMOTPEHHBIX HOPMAaTUBHBIMHU JOKYMEHTaMH,
b0 pa3MelleH B OOIIENIOCTYITHOM MecTe (MH(POPMAIMOHHBIA CTEH]I JETCKOro caja,
opunuaneuei cait 10Y).

3.13. V3MeHeHus B JOKAJIbHBIN aKT BHOCSTCS MO Mepe HeoOxoaumocTu. B cioyuae
U3MEHEHUH B HOPMATUBHO-TIPABOBBIX aKTax (enepalibHOro, pPETHOHAIBHOTO WU
MYHULUIIAJBHOIO YPOBHEM, U3MEHEHUs B JIOKaNbHBIN akT JIOY BHOcHUTCS HE mo3aHee 2-
X MECSIIEB CO JTHS UX OMYyOIMKOBAHUS.

4. JlokymeHTaJIbHOE O(popMJIeHH e

4.1. JlokanbHBIM aKT AOJDKEH OBbITh JOKyMeHTanbHO odopmieH. CTpyKTypa
JIOKAJIBHOTO aKTa JIOJDKHA OO0ECIeYuTh JIOTUYECKOE pa3BUTHE TEMbl IMPaBOBOIO
peryJiupoBaHus.

4.2. O0mme TpeboBaHUsT K OMOPMICHHUIO JIOKAJIBHBIX AaKTOB  BKJIKOYAIOT
CJIEIYIOIINE MOJI0KECHHUS:

o JlokanmpHBIN aKT JOJKEH COJiepKaTh HAUMEHOBAHUE JIOKAIbHOTO aKTa W JIaTy
W3/1aHHUsL.

o Ecmu tpebyercs pa3bsicHeHHE 1iefield 1 MOTUBOB MPHUHATHS JIOKAJIHHOTO aKTa,
TO HeoOXoJuMa BCTYNUTEIbHAs dYacTh - mnpeamOyna. [lomoskeHus HOPMAaTUBHOTO
Xapaktepa B rpeamOyIry HE BKIIFOYAIOTCS.

o« HopmaruBnuble mpenmnucanuss OQOPMISIOTCS B BHUAE IYHKTOB, KOTOPBIC
HYMEpYIOTCSl apaOCKUMU IUpaMHu ¢ TOYKON U 3aroJIOBKOB HE UMEIOT. [IyHKTHI MOTYT
MOJIPA3JIENSIThCS Ha TOJIMYHKTBI, KOTOPbIE MOTYT MMETh OYKBEHHYIO WIH HU(PPOBYIO
HyMepallno. 3HAYUTENbHbIE TI0 00beMY JIOKAJTbHBIE aKThl MOTYT JICIMTHCS Ha TJIABHI,
KOTOpbIE HyMEPYIOTCS pUMCKUMHU [ (PpaMu U UMEIOT 3ar0JIOBKH.

e Ecnmu B mokanbHOM akTe MPUBOASTCS TAOIUIIBI, TPadUKH, KaPThl, CXEMBI, TO
OHHM O(OPMIISIFOTCSI B BUJI€ TIPUIIOKEHUMN, & COOTBETCTBYIOIINE MyHKTHI JIOKAJIILHOTO aKTa
JOJIKHBI UMETh CCBUIKM Ha ATHU MPUJIOKEeHUS. JIOKaIbHBIN aKT ¢ NPUIIOKEHUSIMU JOJKEH
MMETh CKBO3HYIO HyMEpPAIUIO CTPAHULL.




o JloxanpHBI HOPMAaTHBHBIN AKT U3J1araeTcs Ha rOCyIapCTBEHHOM s3bIKe PO n
JOJDKEH COOTBETCTBOBATH JIMTEPATYPHBIM HOPMaM.

e B IJIOKaIBbHBIX HOPMAaTHBHBIX aKTax JalOTCS OINPEAEICHUS BBOIMMBIX
IOPUINYECKUX, TEXHUYECKUX U JPYTUX CIENHAIBHBIX TEPMUHOB, €CJIM OHU HE SIBIIOTCS
OOIIEN3BECTHBIMU U HEYNOTpeOIsieMbIMH B 3aKoHoAaTenbcTBE P® M pernoHaibHOM
3aKOHOJIaTEIIbCTBE.

4.3. Kaxnplii KOHKpPETHBIM JIOKaJIbHBIA aKT HMEET YCTAHOBJIEHHYIO (QopMy.
Odopmnsiercs B cootBerctBuu ¢ ['OCT P 7.0.97-2016 «Cucrema cTaHgapToB IO
uHpopmanuu, OubmmoreuHomy M uzaarenbckomy aeny (CHUMBUI). OpranuzannoHHO-
pacnopsiauTeNbHas JoKyMeHTauus. TpeboBaHus K 0pOPMIIEHHIO TOKYMEHTOBY.

4.4. JlokanbHbIE aKTBl NPOXOIAT MPOLEAYPY PETUCTPALlMM B CHELHHAIBHOM
KypHane. O0s3aTeIbHON perucTpaluu MOAJIekKaT IMOJIOKEHUs], MPaBUia, MHCTPYKLUH,
IpUKa3pl M pacnopspkeHus 3aseayromero JOY. Perucrpanuio JOKaJIbHBIX aKTOB
OCYILECTBJISIET OTBETCTBEHHBIN 32 BEACHUE JEIONPOU3BOJICTBA COTJIACHO HHCTPYKIMH I10
JEJIONPOU3BOJICTBY B JIETCKOM caqy. Permcrpanusi moyioKeHUM, IpaBWI U MHCTPYKIUN
OCYILECTBIISIETCS. HE IO3[HEE JHS HX YTBEPXKICHUS 3aBEAYIOIIMM JETCKOTO Caja,
MIPUKA30B U pacnopspkeHuit 3asenytrouiero JJOY - He nmo3aHee 1HA X W3/IaHMUS.

5. OcHoBHBIE TPEOOBAHUS K JTOKAJBbHBIM HOPMATHBHBIM aKTaM

5.1. Cpeau InoOKaJdbHBIX HOPMATHUBHBIX aKTOB OOpa30BATEIbHON OpraHu3aluu
BBICIIYIO FOPUJIMYECKYIO CHIIy MMeeT YcTaB. [loaTomy, nmpuHHMaemble B JOLIIKOJIbHOM
0o0pa30BaTEIbHOM  YUYPEXKJCHUHM JIOKaJbHbIE HOPMATHBHBIE AaKThl, HE JOJIKHBI
IIPOTUBOPEUYUTH €ro Y CTaBy.

5.2. Ilpum DOArOTOBKE JIOKAJIbHBIX HOPMATUBHBIX aKTOB, PETYJIHPYIOIMINX
COLMAIbHO-TPY/JIOBBIE OTHOILEHUS (Hampumep, KOJJIEKTUBHBIM JOrOBOp, IpaBHJIa
BHYTPEHHETO paclopsika U Jip.) ClIeIyeT PyKOBOJCTBOBATbCS PEKOMEHIANUIMHU O HUX.

5.3. TlosioxxeHue 0JKHO CoJiepXkKaTh CAeyIone 0043aTeabHble PEKBU3UTHL:

e 0003HauYeHHE BUJA JIOKAIBHOTO HOPMAaTUBHOI'O aKTa, €r0 HAaUMEHOBaHMUE,

e TpHU}BI: NPUHATO, YTBEPAKIECHO, COTIACOBAHO;

e  TEKCT, COOTBETCTBYIOUIUI €r0 HAUMEHOBAHMUIO;

e OTMETKY O HAJIMYMU NPUIIOKEHUS U COTJIaCOBAHMS.

5.4. IIpaBuiia JOJKHBI COJIEPKATh CAeAYIOMNEe 00543aTeIbHbIC PEKBU3HUTHIL:

e 0003HauYeHHE BHUJA JIOKAIILHOTO HOPMAaTUBHOI'O aKTa, €r0 HAMMEHOBAHHUE;

e TpUQBI IPUHATHUSA U YTBEPKICHUS;

e  TEKCT, COOTBETCTBYIOUIUI €r0 HAMMEHOBAHMIO;

e  OTMETKY O HAJIMYUU IIPUIIOKEHHUS;

e  PETHUCTPALMOHHBII HOMEP.

5.5. UHCTPYKIIMU IOJIKHBI COJICPKATD CIe/ytolne 00s3aTenbHble PEKBU3HUTHIL:

e 0003HauYeHHE BHUJA JIOKAJIIbHOTO HOPMAaTUBHOT'O aKTa, €r0 HAMMEHOBAHHUE;

e TpHU(BI IPUHATHUS U YTBEPKICHHUS;

e TEKCT, COOTBETCTBYIOLIUN €r0 HAMMEHOBAHHUIO;

e OTMETKY O HAJIMYUU IIPUIOKEHNUS,

e  PETUCTPALMOHHBIA HOMED.

5.6. [TocTaHoBIEHNE JOIKHO COJIEpKaTh cleAyIomne 00s3aTenbHbIC PEKBU3UTHIL:

o 0003HaYeHHE BHUJA JIOKAJIILHOTO HOPMAaTUBHOT'O aKTa, €ro HAMMEHOBAHUE;

e MECTO M JIaTy IPUHATHS,

e TEKCT, COOTBETCTBYIOLINN €r0 HAMMEHOBAHMIO;

e JIOJDKHOCTh, (haMmimio, WHHOMAIBI W MONNUCH JIMIA, BBIHECIIETO

IIOCTAHOBJICHUE;




e  OTTHCK IICUATH.
5.7. Pemienus JIOJDKHEI COJIEPKATE CICAVIONIHE 00s13aTeIbHBIC PEKBU3HUTHI:
0003HaueHNE BUJA JIOKAIHBHOTO HOPMAaTUBHOTO aKTa;

MECTO U JaTy NPUHSITUS;

TEKCT;

JOJKHOCTH, (DaMIIIUIO, MHUIIAAIBI U TIOJIMUCH JIMIIA, IPUHSBIIETO PEIICHHE;

e  OTTHCK IICYATH.

5.8. [Ipukassl M pacruopssKEHUs JOJDKHBL COAEPIKATEH CIEAVIONIME 00g3aTelbHbIE
PEKBU3HTHL:
0003HaueHNE BUA JIOKAIIBHOTO HOPMAaTUBHOTO aKTa, €r0 HAMMEHOBAHHUE;
MECTO U JaTy NPUHSITUS;

PEruCTPAalMOHHBIA HOMED;

e  TEKCT;

e  JIOJDKHOCTD, bamunuio, WHUIIMAIBI | ITOJIIHUCH PYKOBOIUTEIS
o0Opa3oBaTeIbHON OpraHU3aluu.

[Ipuka3zsl © pacHoOpsDKEHHsS BBIMOJTHSAIOTCA Ha OnaHke oOpa3oBaTelbHOU
OpraHu3aIyy.

5.9. IIpoTOKOABI M aKThl JOJDKHBI _ COAEPKaTh _ CIEAYIONIME  00si3aTeIbHEIC
PEKBU3HTHI:

e 00o3HaUYeHUE BHJIAa TOKAJTLHOTO HOPMATUBHOTO aKTa;

e  MECTO M JIaTy MIPHUHSTHUS,

e HOMEp;

e  CIHCOK IMPHUCYTCTBYIOIIUX;

e TEKCT, COJAEpXKaIllil TOBECTKY IHS, ONMHMCAHUE XOJa, MOPSIKAa W MPOIECAYPHI
COBEpIIIAEMBIX OIPEACICHHBIX (FOPUANUYESCKH 3HAYMMBIX) NEUCTBUN JTMOO OTCYTCTBHUE
oTmpeieJICHHBIX (PaKTOB;

e  JIOJDKHOCTH, (DaMWIIMIO, MHUIIUABI W TTOAMKUCH JIUIA (JIUI]), COCTABUBIINX WU
MPUHUMABIIINX Y9acTHE B COCTABJICHUHU MPOTOKOJIA UJIH aKTa.

5.10. Meroanueckue PEKOMEHIAIINHU JTIOJDKHBI COJIEPKATH CIIEIYIOIIIIE
00s13aTeabHbIE PEKBU3UTHL:

e 00o03HaUYCHHUE BHJIA JTJOKAJTHLHOTO HOPMATUBHOIO aKTa, €r0 HANMEHOBAHUE;

e  MECTO U JIaTy IPHUHSATHUS,

e TEKCT, COOTBETCTBYIOIINNA €ro HAaMMEHOBAHHWIO W COJACpIKallMi yKa3aHWE Ha
BHJI, HAUMCHOBAaHWE W JaTy NPHUHATUS TPaBUI WM HHCTPYKIUNA, HOPMBI KOTOPBIX
Pa3bICHSIOTCH, KOHKPETH3UPYIOTCS WIH JETATU3UPYIOTCS METOINYESCKUMU
PEKOMEHIAlUSIMU;

e  JIOJDKHOCTH, (hamMuIHsl, MHUITAATIBI JIULA (JTUI]), COCTABUBIIUX METOIUYECKHE
PEKOMEHIalIUH.

5.11. [IporpaMMbl ¥ [JIaHBI JIOJDKHBL  COJIEPYKATEH  CIEAVIOIIHME 00s3aTeabHbIE
DPEKBU3HUTHI:

e 0003HAYCHHUE BHJIA JJOKAJTHLHOTO HOPMATUBHOI'O aKTa, €r0 HANMEHOBAHUE;

e  MECTO U JIaTa MPUHSTHS;

e TEKCT JIOKAJIBHOTO  HOPMATUBHOTO  aKTa, COOTBETCTBYIOIIMH  €ro
HAaMEHOBAHHIO.

5.12. JloJbKHOCTHAsE MHCTPYKIMS paOOTHUKA JIOJMKHA COJIEPKATH _ CIACAYIOIINE
pazziensbl:

e  OOIIME MOJIOKECHUS,

e  OCHOBHBIE 33J]a4H, MIPaBa, NPEIOCTABIIEMbIE PAOOTHUKY U €ro 00I3aHHOCTH;




e  B3aMMO/JICHCTBUS,

e OTBETCTBEHHOCTb 32 HEKAYECTBEHHOE M HECBOEBPEMEHHOE BBIIIOJIHEHUE
(HencnoiaHeHne) 00s13aHHOCTEN, TPETYCMOTPEHHBIX JOKHOCTHOM HHCTPYKIUEH;

e TpeOOBaHUs K paOOTHUKY.

6. Ilopsia0K NPUHATHSA M YTBEPKACHHUA JOKAJIbHOI0 HOPMATHBHOI0 aKTa

6.1. JloxanpHBII HOPMATMBHBIA AaKT, MPOLICAIIMN IMPOBEPKY Ha JIUTEPATYpPHO-
CTHWJIUCTUYECKYI0 TIpPaMOTHOCTh M TPABOBYIO OJKCIEPTH3y, a TaKke NpoUeaypy
COTJIACOBAHMUSI, MOJICKUT MPUHATHIO M YTBEP)KICHHUIO 3aBEAYIOIIUM 00pa30BaTeIbHON
OpraHu3alu B COOTBETCTBUU ¢ YcraBoM JJOY.

6.2. JlokansHbple HOpMAaTUBHBIE aKThl JJOY MOryT mpuHUMAaThCS PyKOBOIUTEIEM,
O6mmuM coOpanreM pabOTHUKOB, [legarornyeckuM COBETOM. OpPraHOM CaMOYTIpaBICHUS
oOpa3oBaTeNIbHOM  OpraHU3alud, HAJAEJICHHbIMU [OJHOMOYUSAMHU IO MPUHATHIO
JIOKaJIbHBIX HOPMATHUBHBIX aKTOB B cOOTBETCTBUU ¢ YcTaBoM IOV, - mo mpeameram ux
BEJICHUS! U KOMIIETEHIINH.

6.3. Ilpy mpuHATAM JOKaJIbHBIX HOPMAaTHBHBIX AKTOB, 3aTParuBalOIIMX IIpaBa
BOCITUTAHHUKOB, yUUThIBaeTCsl MHeHUE CoBeTa poanuTesei.

6.4. He nojnexxar NpUMEHEHHUIO JOKAJIbHbIE HOPMATUBHBIE aKThI, YXYALIAIOLINE
MOJIO)KEHUE YYACTHUKOB OO0pa30BaTENbHBIX OTHOUICHUI IO CPaBHEHUIO C TPYJIOBBIM
3aKOHOAATENBCTBOM, KOJUIEKTUBHBIM JIOTOBOPOM, COTJIAIIEHUSMH, a TAKKe JIOKAIbHbIE
aKThl, IPUHATHIE C HAPYLIEHUEM MOPSAKA yueTa MHEHUS MIPEJICTABUTEILHOTO OpTraHa.

6.5. Ilpomemmwuii mnpouenypy HpPUHATHS JIOKANIbHBIA HOPMATUBHBIM — aKT
YTBEpXKIAETCSI PYyKOBOJIUTENEeM oOpa3oBaTenbHON opraHuzanuu. DakT yTBEpxkKaAeHUs
oopmiseTcs npukazom 3aseaytouiero JJOY, 3apepeHHbIN TOANHUCHIO.

6.6. JlokanbHbIi HOPMATUBHBIM aKT BCTyNAeT B CHUJIY C MOMEHTA, YKa3aHHOIO B
HeM, 1100, B ciIy4yae OTCYTCTBHS TaKOI'0 YKa3aHMsl, 10 UCTEUEHUH 7 KaJICHIAPHBIX JTHEH ¢
JaThl IPUHATHUS JAHHOTO JIOKAJIbHOTO HOPMATUBHOTO aKTa. /laToi NpUHATUS JTOKAJIBHOIO
HOPMAaTHBHOI'O akTa, TpeOylomero yTBepxkaeHus 3asenyromuMm JIOVY, sBusercs nara
TaKOIr'o yTBEPKICHUS.

6.7. Ilocne yTBEpkAECHHS JIOKAJIBHOTO HOPMATHBHOIO aKTa IPOBOAMTCS
nporexypa O3HAaKOMJIEHUS C HHUM YYacTHHUKOB OOpa30BaTENbHBIX OTHOILIEHHWM, Ha
KOTOPBIX PacCIpOCTPaHSIOTCS IOJOKEHUS AAaHHOTO JIOKAJIBHOIO HOPMATHUBHOIO AaKTa.
O3HakomJIeHHE C JIOKAJbHBIM HOPMAaTHBHBIM AaKTOM OQOpMIISIeTCSs B BHAE MOANUCU
O3HAKOMJIIEMBIX JIML C YKa3aHWEM JaThl O3HAKOMJIEHMS Ha OTIEJIBHOM JIMCTE
O3HAKOMJICHHUS, NIPUJIAaraéMoM K HeMy, JMOO B OTIENbHOM >XypHasie. O3HaKOMJIEHUE C
JIOKAJIbHBIM aKTOM MOXKET OBITh TaKKe IPOU3BEJIEHO IIyTeM HalpaBleHUs Ha
3JIEKTPOHHYIO MOYTY paOOTHUKOB JIETCKOTO caja.

6.8. JlokanpHble HOpPMAaTUBHBIE AaKThl MPOXOAAT NPOLEAYPY pErucTpaluy B
CIEIMAIIBHOM XKYpHaJIE.

6.9. O0s3aTeNnbHON perucTpanuu MOoJUIeKaT MOJMOKEHUS, PaBUIa, WHCTPYKIIUH,
MPUKa3bl U pacnopsikeHus 3asenytomniero J0VY.

6.10. Peructpamuio  JIOKQIbHBIX  HOPMATUBHBIX  aKTOB  OCYILIECTBIISIET
OTBETCTBEHHBII 32  BEACHHUE  JIEIONPOU3BOACTBA  COIVIACHO MHCTPYKLUMHU IO
nenomnpou3BocTBy B JIOVY.

6.11. Perucrpanus mNONOXKEHUW, TpaBUI M HHCTPYKUUNU OCYILIECTBIISIETCS HE
no3aHee JHSA UX yTBepxkIeHus 3aseayrouum JOY, npuka3oB U pacnopsKeHUN
PYKOBOJUTEINS 00pa30BaTEIbHON OPraHU3aliuy - HE MO3IHEE JHS UX U3JaHUs.



6.12. VYTBepKIEHHBIA JIOKAIBHBIA aKT TOJICKHAT ONMYyOJMKOBAaHUIO Ha
opuIMaTbHOM CalTe JOILIKOJIBHOIO 00pa30BaTEIbHOTO YyupexacHus B TeueHue 10
(mecsiTH) KajaeHIAPHBIX JTHEH.

7. Ilopsinok BHeceHNsI U3MEHEHHUS U JONOJHEHNH B JI0OKAJbHbIE aKThI

7.1. B peiicTByIole JOKajdbHbIE aKThl MOTYT OBITh BHECEHBI H3MEHECHHUS U
JIOTTOJTHEHHS.

7.2. llpennokeHre 0 BHECEHUH U3MEHEHUN MOXET UCXOAUTH OT JI000T0 OpraHa u
JUIa, KOTOPBIM corjacHO HacrtosieMy l[lofokeHnio mMeeT mpaBO CTaBUTH BOMPOC O
pa3paboTKe W MPHUHSATUU COOTBETCTBYIOIIETO JIOKAIBHOTO aKTa MO0 yTBEpPXKIATh ATOT
JIOKYMEHT.

7.3. llopsimoxk BHECEHMSI M3MEHEHWW W JOMOJHEHUW B JIOKanbHble akThl JJOY
ompenesieTcss B CaMUX JIOKaJbHBIX akTax. B oOCTaldbHBIX Ciy4dasx W3MEHEHUs |
JIOTIOJTHEHUS OCYIIECTBIISIOTCS B CIACAYIOIIEM TOPSJIKE:

e BHECEHHE U3MEHEHHWW U JIOMOJHEHUN OCYIIECTBISIETCS B  MOPSIIKE,
YCTAHOBJICHHOM B JIOKaJbHOM HOPMAaTHBHOM aKT€, Ha OCHOBAHHH KOTOPOTO BHOCSTCS
W3MEHEHHS,

e W3MEHCHMsI U JIOTOJHEHUS B JIOKAJIbHBIC AKTHI: MOJOXKEHUS, MPHUHATHIE 0e3
COTJIACOBAaHMUSI C OPraHOM yIpaBJeHUs (CaMOYIpaBlICHHsI), TMpaBWIaA, WHCTPYKIWU,
MPOTrpaMMBbl, TJIaHbI, TTOCTAHOBJIICHUS, PEIICHMS, MPUKA3bl U PACTIOPSIKEHUS, BHOCSATCS
MyTeM M3JaHUsl MPUKa3a 3aBEAYIONIEr0 O BHECEHWM W3MEHEHWH WM JOTOJHEHUM B
JIOKAJIbHBbI HOPMATUBHBIN AKT;

e U3MEHEHMS U JIONOJIHEHMS B IOJIOKEHHUS, TPUHATHIC MOCIIE€ COTJIACOBAHUSA C
OpraHoM TOCYAapCTBEHHO-OOIECTBEHHOTO YMpaBieHUS (CaMOYyMpaBJCHUsS), BHOCSATCS
myTeM M3J1aHus npukasa 3aBeayromiero JIOY o BHeCEHUHU U3MEHEHUI WU JIONTOJTHEHUM B
JIOKAJIBHBIN aKT C MPEABAPUTEIIHLHBIM MTOJTYYEHUEM OT HETO COIJIacusl.

7.4. JlokaJbpbHbIE HOPMATUBHBIE aKThl MOI'YT OBITh JOCPOYHO M3MEHEHBI:

e B Cly4ya€ BHECEHHUS HM3MEHEHUM B  yYpPEIUTENIbHBIE  JOKYMEHTHI
o0pazoBaTeIbHOM OpPraHU3allNH;

e JUIS TIPUBEACHUS B COOTBETCTBHE C HW3MEHEHHBIMH B IIEHTPaJIM30BaHHOM
MOPsIKE HOpMaTUBaMU O TPY/E;

e IO pe3yibTaTaM aTTeCTallUh pabOYUX MECT.

7.5. VI3MeHEeHHUsT U JIOTIOJHEHMsS B JIOKAJIbHBIA aKT BCTYNAlOT B CWIY C JaThl,
YKa3aHHOM B TMpUKa3e O BHECEHWU M3MEHEHUM WM JOMOJHEHUNW B JIOKAJIbHBIN
HOPMAaTHBHBIA aKT, a B CIydae OTCYTCTBHUS yKa3aHUs B HEM JIaThl — IO UCTCUCHUIO 7
KaJICHIapHBIX JHEH C JaThl BCTYIUICHWS IpUKa3a O BHECEHMM W3MEHEHUN WIH
JIOTIOJTHEHU B JIOKAJbHBIA aKT B CHITY.

7.6. VI3MeHeHUs W JIONOJIHEHHUS B TMPEINHACAHHS W TPeOOBAaHMS, MPOTOKOJBI U
aKThl, METOJMYECKHE PEKOMEHJAIMU, aKThl O TPU3HAHUU JIOKAJbHBIX AaKTOB
YTPaTUBIITUMHU CUITY, HE BHOCSTCS.

8. OTBeTCTBEHHOCTH

8.1. 3a HeucnoilHEeHWE WJIM HEHaJyIekKallee HWCIOJIHEHHEe TpPeOOBaHMIA,
YCTaHOBJIEHHBIX B JIOKaJIbHBIX akTax IOV, corpyaHuku oOpa3oBaTeIbHON OpraHu3aluu
HECYT OTBETCTBEHHOCTh B COOTBETCTBUHU C Y CTaBOM, TPYJIOBBIM KoJeKcOM Poccuiickoun
Odenepaunu.

8.2. 3a HeWCHOJIHEHHE WIM HEHAJIEKAIee HCIOJHEHHE O00sS3aHHOCTEH,
YCTaHOBJICHHBIX JaHHBIM [lonoxkeHueMm, paOOTHUKH JETCKOrO caja, y4acTBYIOIIUE B
pa3paboTKe JTOKAIbHBIX aKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBHUH C JICHCTBYIOIIUM
TPYAOBBIM 3aKOHOAATEIILCTBOM.




9. JleiicTBHE JIOKAJIBHBIX AKTOB

9.1. JlokanmpHble akKTbl OpraHU3alU¥, OCYLIECTBIISIONIEH 0Opa30BaTENbHYIO
NEeSTEIbHOCTh, JEUCTBYIOT TOJbKO B mpenenax JIOY ©W HEe MOTYT peryJivpoBaTh
OTHOILICHHUSI, CKJIaAbIBAIOIIUECS BHE 00pa30BaTEebHON OpraHu3aIuu.

9.2. JlokanpHele akTel JIOVY yTpaunBaroT cuiay (IOJHOCTBIO WM B OTAEILHOH
YacTH) B CACAYIOIIMX CIyYdasix:

e BCTYIUICHME B CWIy aKTa, TMPU3HAIONIETO JAHHBIM JIOKaJbHBIA aKT
YTPaTUBIIUM CHUITY;

e BCTYIUICHHE B CHJIY JIOKaJIbHOTO akTa OOJBIICH IOPUIUUECKON CHIIBI, HOPMBI
KOTOPOT'0 MPOTUBOPEYAT MOJOKEHUSM JTAHHOTO JTIOKAJIBHOTO aKTa;

e TpU3HAHUE CYJIOM WJIH WHBIM YIOJHOMOYEHHBIM OPTraHOM TOCYAapCTBEHHOM
BJIACTH JOKaJbHOro akta JIOY npoTuBopeyamum AeMCTBYIOIIEMY 3aKOHOJATEIbCTRY.

9.3. JlokansHeii aktT IOV, yTpaTuBLINi CUITY, HE TTOAJICKUT UCIIOJTHEHHIO.

10. 3akar0unTeIBLHBIC MOJT0KEHUS

10.1. Hacrosiee Ilonoxkenue o mopsjke pa3paObOTKU U NPUHATUS JIOKAJIbHBIX
HOpMaTUBHBIX TpaBOBbIX akToB B MBJIOVY "Jlerckuii cam Ne 1 «JIpyx06a» siBhsiercs
JIOKaJbHBIM HOPMAaTHUBHBIM akToM, TpuHUMaeTcs Ha [legarormueckom cosetre IOV u
yTBepxkaaeTcs (Jinbo BBOIUTCA B ICUCTBUE) MpUKa3oM 3aBeayroriero JJOVY.

10.2. Bce u3mMeHeHMsT M JONOJIHEHUs, BHOCHMbIE B Hactosiuiee llonoxkenue,
opopMIIAIOTCS B~ MHChbMEHHOW  ¢dopMe B COOTBETCTBHUH  JICHCTBYIOIIUM
3akoHOAaTeNnbCcTBOM Poccuiickont denepanuu.

10.3. TTonoxeHue o mopsiike pa3pabOTKH M MPUHATHS JIOKAJbHBIX HOPMATHUBHBIX
npaBoBbiX akToB JIOY mnpuHuUMaercss Ha HEONpeneNeHHbI Ccpok. M3MeHeHus u
nononHeHus K llojokeHuio mNpuHUMAIOTCA B mopsake, npeaycMorpenHom 11.10.1.
Hacrosinero [lonoxenus.

10.4. Tlocne npunstus [lonoxenus: (MM U3MEHEHUN U JOMOJIHEHUN OTAEIBHBIX
INYHKTOB W pa3lieJioB) B HOBOM peJakUUU MpeIblaylias peIakius aBTOMaTHYECKH
yTPAaunuBaeT CUII




	Положение о порядке разработки и принятия локальных нормативных правовых актов в МБДОУ «Детский сад № 1 «Дружба»
	1. Общие положения
	2. Основные виды локальных актов детского сада
	3. Порядок подготовки локального акта
	4. Документальное оформление
	5. Основные требования к локальным нормативным актам
	6. Порядок принятия и утверждения локального нормативного акта
	7. Порядок внесения изменения и дополнений в локальные акты
	8. Ответственность
	9. Действие локальных актов
	10. Заключительные положения


		2023-04-24T11:44:50+0300
	Бекмурзаева Тамара Ахмедовна
	я подтверждаю этот документ




